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1. O6uwme nonoxeHus

1.1. Uenbto gaHHoro MonoxkeHus aBnaseTcs 3aliuMTa NepcoHaNbHbIX AaHHbIX PabOTHUKOB
OT HECaHKLMOHNPOBAHHOIO J0CTYynNa, HEMPaBOMEPHOro UX UCNOMb30BaHNA UK yTpaTsl.

1.2. HacTtosuwee [MonoxeHne pa3paboTaHO Ha OCHOBaHMM cTaTeil KoHCcTUTyuum PO,
Tpygosoro Kogekca P®, Kopekca 06 aAMUHUCTPATMBHbLIX MpaBoHapyweHuax Po.
MpaxpaHckoro Kopekca P®, YronosHoro Kopgekca P®, a Takxe dPegepanbHoro 3akoHa «O6
NMH(opMauumn, nHhopmaTmsaLnumn 1 sawnTe NHpopmaLums»

1.3. MepcoHanbHble AaHHble OTHOCATCHA K KaTeropum KOH(MAeHUNanbHON nHpopmaymu.
PeXXxum KOH(MAEHLNANbHOCTU NepCOoHaNlbHbIX AaHHbIX CHUMaeTCcs B Chnydvasx 06e31MumMBaHuA
WK MO UCTeYeHUU 75 NeT CpoKa XpaHeHUs, ecin NHOe He onpesesieHo 3aKOHOM.

1.4. HacTtoswee T[MonoxeHne yTBepXAaeTcd W BBOAUTCA B [AeWCTBME MNPUKA3OM
OVpeKTopa U ABNfeTCA 0643aTefibHbIM AN1A UCMONHEHUA BCeMW paboTHUKaMu, WUMEeHLLMMU
[JOCTYN K NepCOHaNlbHbIM AaHHbIM COTPYLHUKOB.

2. TloHATKe u cocTaBs NnepCcoHaNibHbIX AaHHbIX

2.1. MepcoHanbHble faHHble paboTHMKA - MHDOpMayua, Heobxoanmasa paboTogaTento B
CBA3N C TPYA0BbIMY OTHOLIEHUSMW N Kacalowmecs KOHKpPeTHOro paboTHuka. rog nHhopmaymei
0 paboTHMKAxX MOHMMAKTCA CBefeHMA O (akTax, COObITUAX W O0OCTOATENbCTBAX >KWU3HU
paboTHMKa, N03BONAIOLLME NAEHTUDNLUNPOBATL €r0 IMYHOCTD.

2.2. B cocTaB nepcoHanbHbIX AaHHbIX paboTHUKA BXOAAT:

- aHKeTHble 1 Guorpatnyeckme faHHble;

- 06pas3oBaHue;

- CBefleHns 0 TPYZAOBOM M 06LLEM CTaXe;

- CBeAieHMA 0 cocTaBe CEMbMU;

- MacnopTHbIe JaHHbIE;

- CBeleHMs 0 BOMHCKOM YyueTe;

- CBefleHns 0 3apaboTHOW nnaTe COTPYAHUKA;

- CBeAeHMA 0 coymanbHbIX broTax;

- CMeunanbHOCTb,

- 3aHMMaemas LO/MKHOCTb;

- Ha/IM4Yme cyauMocCTel;

- aflpec MecTa XMTeNbCTBa;

- AOMaLUHWI TenedoH;

- MecTo paboTbl UK y4ebbl YNEHOB CEMbU N POACTBEHHUKOB;

- XapakTep B3aMMOOTHOLUEHWNIA B CEMbE;

- coAepXXaHue TpyAoBOro 40roeopa;

- COCTaB feKnapupyembiX CBeAEHWNA O HANNYUWU MaTepuanbHbIX LLEHHOCTEN;

- coAepXXaHue geknapauumn, nogaBaemMoli B HafIOroByt MHCNEKLUIO;

- MOA/IMHHMKMN 1 KONUKX MPMUKA30B NO IMYHOMY COCTaBY;

- INYHbIE fena n TPYL0Bble KHUXXKN COTPYAHUKOB;

- OCHOBaHUA K NpukKasam no M4YHOMY COCTaBy;

- [ena, cofepxaiwue maTepuanbl Mo MOBbILEHUIO KBaMPUKALUM U MepenofroToBke
COTPYAHMKOB, UX aTTecTayuu, cnyXebHbIM pacciiefjOBaHUSAM;

- KONMUKM 0TYeTOB, HanpaBnsemble B OpraHbl CTaTUCTUKMN.

2.3. [laHHble [OKYMEHTbl SBAAOTCA KOH(DUAEHLMANbHbIMW, XOTH, Y4YUTbIBasA WX
MacCOBOCTb U eMHOE MeCTO 06pPabOTKM M XpaHEHUS - COOTBETCTBYOLWMIA Tpud OrpaHMUYEHNS Ha
HWUX He CTaBUTCA.



3.1. Mop 06paboTKOM MepCoHanbHbIX [faHHbIX paboTHMKa MNOHMMaeTCcs MOJMyYeHue,
XpaHeHue, KOMO6UHUpPOBaHWe, nepejava uaM nob6oe Apyroe WCMoAb30BaHWe MepCOHaNIbHbIX
JlaHHbIX PaboTHUKa.

3.2. B uensx obecneyeHuns npas u cBOOOA YenoBeKa U rpaxjaHuHa pabotogaTenb U ero
npegctaBuTenn npuv 06paboTKe MNepcoHasbHbIX [aHHbIX paboTHMKA 0643aHbl Ccobn0aaTh
cnepyowme obwme TpeboBaHUA:

3.2.1. O6paboTka nepcoHaNbHbIX AaHHbIX pPabOTHUKA MOXET OCYLIeCTBAATHLCS
NCKNIOYNTENBHO B Lensx obecnevyeHns cob604eHNS 3aKOHOB M MHbIX HOPMATUBHbIX NPaBOBbIX
aKTOB, COfeNCcTBMA pabOTHUKaM B TPYyLOYCTPOWCTBe, 0OYYeHUU W NPOABVMKEHUM MO CNyX0e,
obecrneyeHns JMYHON 6Ge3omacHOCTM pPabOTHUKOB, KOHTPOAS KOMM4YecTBA W KayecTsa
BbIMOMIHAEMOMN paboThbl N 06ecrnevyeHns COXPaHHOCTN UMYLLLeCTBa.

3.2.2. Mpwn onpegeneHnn ob6bemMa M cofepXaHus obpabaTbiBaeMbiX MNEPCOHaNbHbIX
JaHHbIX paboTHMKa paboTogartenb AO/MKEH PYKOBOACTBOBATbCA KOHCTUTYLMed Poccuiickol
depepaunn, Tpyaosbim KogeKcoM M MHbIMKU (efepanbHbIMK 3aKOHaAMW.

3.2.3. lMonydyeHne nepcoHanbHbIX [AaHHbIX MOXET OCYLWEeCTBAATLCA KakK MNyTem
npeLCcTaBfeHNs X caMUM PaboTHUKOM, TakK U NyTem Noay4YeHUs X U3 MHbIX UCTOYHWKOB.

3.2.4. MNepcoHanbHble faHHble cedyeT Nofyyatb y Hero camoro. Ecnu nepcoHanbHble
JaHHble pabOTHUKA BO3MOXHO MONYYUTb TOMLKO Y TPeTbel CTOPOHbI, TO paboTHUK [O/KEH
ObITb yBeflOM/EH 06 3TOM 3apaHee U OT Hero AO0/HKHO OblTb MOSYYEHO MUCbMEHHOEe COoriacue.
PaboTogatenb [O/MKEH Co0OWMTb paboTHUKY O Uendax, npejgnonaraembiX WCTOYHUKAX U
cnocobax Nosiy4YeHMs NepcoHaibHbIX AaHHbIX, a TaK Xe 0 XapakTepe MoA/aexalinx noayyeHuro
NepcoHanbHbIX AaHHbLIX U MOCNEACTBMAX OTKa3a pabOTHUKA AaTb NMUCbMEHHOE corjacue Ha KX
nonyyeHwe.

3.2.5. PaboTogaTtens He MMeET MpaBa nony4yartb M 06pabaTbiBaTb MEPCOHaNbHbIE JaHHbIE
paboTHUKA O ero MOAUTUYECKUX, PEIUTUO3HbIX U WUHbIX YB6EXAEeHUAX W 4YaCTHOW >XWU3HW. B
Cnyyasx, HeNOCPeACTBEHHO CBSA3aHHbIX C BONPOCaMW TPYAOBbIX OTHOLIEHUI faHHbIe O YaCTHOWA
XUN3HW paboTHMKa (MH(OpPMaLMa 0 XU3HELEATENIbHOCTU B cpepe ceMelHbIX ObITOBbIX, IMUYHbIX
OTHOLLEHMIA) MOTYT 6bITb MONYYeHbl M 06paboTaHbl paboTofaTesieM TONbKO C €r0 MUCbMEHHOIO
cornacus.

3.2.6. PaboTogaTtens He MMeeT MpaBo MoOyyaTb U obpabaTbiBaTb NEPCOHANbHbIE AAHHbIE
paboTHMKA O €ro 4YneHcTBe B OOLWIECTBEHHbIX O06bEAUHEHUAX WM €ro  NpPo¢COH3HOW
[eATeNIbHOCTY, 33 UCKHOYEHNEM CNYYaeB, NMPesyCMOTPeHHbIX (efepasbHbIM 32aKOHOM.

3.3. K 06paboTke, nepefaye UM XpaHEHUKO MNEPCOHaNbHbIX AaHHbIX paboTHMKA MOryT
UMeTb AOCTYM COTPYAHUKN:

- byxrantepuu;

- COTPYAHUKN CNY>XXObl yNpaBneHns nepcoHanom;

3.4. Vcnonb3oBaHWe MepPCOHaNbHbIX [AaHHbIX BO3MOXHO TO/NbLKO B COOTBETCTBUU C
LensMu, onpesenvBLIMMU UX NONYYEHNE.

3.4.1. MepcoHanbHble fAaHHble He MOryT OblTb MCMOMb30BaHbl B LENAX MNPUUMHEHUA
MMYLLECTBEHHOIO M MOPanbHOro Bpefa rpaxjaHam, 3aTpyLHEHWUs peanusauun npas u csobop
rpaxaaH Poccuiickoli ®depepauun. OrpaHuyeHue npaB rpaxmgaH Poccuiickoit ®egepaunmn Ha
OCHOBE WCMONb30BaHUSA WHGpoOpMauunm 06 wux couuanbHOM MPOUCXOXAEHWUU, O pPacoBoWd,
HaLWOHaNbHOW, A3bIKOBOWN, PEIMTMO3HON M NapTUAHON NPUHAANEXHOCTI 3anpeL,eHo 1 KapaeTcs
B COOTBETCTBUMN C 3aKOHOAATENIbCTBOM.

3.5. TlMepepaya nepcoHanbHbIX fAaHHbIX paboTHWMKa BO3MOXHA TO/ILKO C corjacus
paboTHMKA UK B Cyvasx, NPAMO NpeayCMOTPEHHbIX 3aKOHOAATe/IbCTBOM.

3.5.1. Mpu nepegaye nepcoHaNbHbIX [aHHbIX paboTHUKA paboTofaTent [LO/MKEH
cobnopatb cneayrolmne TpeboBaHuA:

- He coobuwartb nepcoHanbHble JaHHble pabOTHMKA TPETbeil CTOPOHE 6e3 MUCbMEHHOro
cornacmg paboTHMKA, 3a WCKIKYEHWEM CfiyyaeB, Korga 3Tto HeobxoAMMO B Lensx



npeaynpexaeHns yrposbl XW3HU 1 340p0BbI0 pabOTHMKA, a TakXe B C/y4asnx, YCTaHOB/IEHHbIX
(hefiepanbHbIM 3aKOHOM;

- He coobwaTb MNepcoHanbHble AaHHble paboTHMKA B KOMMeEpPYecKuMX Lensax 6e3 ero
MUCbMEHHOIO COracus;

- NpefynpeanTb NnL, Noayyarwmnx nepcoHanbHble fAaHHble paboTHUKA, O TOM, YTO 3TK
[aHHble MOTyT ObITb MCMONb30BaHbl NNWb B LEeNax, 418 KOTOPbIX OHW CO0OLLeHbl, U TpeboBaTb
OT 3TUX NIML NOATBEPXAEHUA TOro, 4TO 3TO MNpaBwWao cobndeHo. Jlvua, nonyvarouime
nepcoHasbHble  AaHHble  paboTHMKa,  06A3aHbl  cObGNOAATb  PEXUM  CEKPeTHOCTU
(KoHuaeHUmanbHocTK). [laHHOe MOMOXKEHME He pacnpocTpaHsaeTcs Ha 0OOMeH MepcoHanbHbIMU
[aHHbIMY pabOTHUKOB B MOPALKe, YCTaHOBNEHHOM (hefepasibHbIMU 3aKOHaMU;

- paspelwartb AOCTYN K MepCOoHalbHbIM [aHHbIM PabOTHWKOB TOJMIbKO CheunansHo
YNO/ITHOMOYEHHbIM NULAM, ONpefeNeHHbIM MPUKa3oM MO OpraHu3auuu, Npu 3TOM YyKasaHHble
nmua JOMKHbI MMeTb MpaBo NoflyyaTb TOMbKO Te MepcoHanbHble AaHHble paboTHUKA, KOTOpble
Heo6X0ANMbI 419 BbINOTHEHUA KOHKPETHbIX (PYHKLWIA;

- He 3anpawmsaTb MHMOPMALMIO O COCTOSHUM 340p0BbA PabOTHMKA, 3a UCK/IKOYEHUEM
TEX CBEAEHWIN, KOTOpPble OTHOCATCA K BOMPOCY O BO3MOXXHOCTW BbIMO/HEHUA PabOTHUKOM
TPYLOBOIN (PYHKLMY;

- nepefaeaTb MepcoHasibHble [faHHble paboTHUKA nNpeAcTaBUTENAM pabOTHUKOB B
nopsigke, ycTtaHOB/MIeHHOM TpyfoBbiM KoAeKcoM, M OrpaHuymBatb 3Ty MHGMOpPMaLU0 TOJSIbKO
TEMWU MepCcoOHaNlbHbIMU  [JaHHbIMW pPaboTHWKA, KOTOpble HEeo6XOoAMMbl [ANA  BbINOSHEHNS
yKa3aHHbIMU NPeacTaBUTEN MU UX PYHKLMWIA.

3.5.2. TMepepaya MepcoOHaNbHbIX [aHHbIX OT [epXaTena WAW ero npejacTaBuTeneit
BHELUHEMY MOTpPebuTento MOXET [LONYCKaTbCA B MUHUMAaIbHbIX 06beMax W TO/IbKO B LeNnsx
BbINO/HEHMA 33Ja4, COOTBETCTBYIOLLMX 06bEKTUBHON NpuUnHe cbopa aTUX AaHHbIX.

3.5.3. lNpwn nepepayve NepcoHanbHbIX AaHHbIX paboTHMKA NOTPebuTenam (B TOM Yncie 1 B
KOMMeEpYEeCKNX Lenax) 3a npegenbl opraHusaumm pabotofatenb He AOMKEH coobuwatb 3Tu
[laHHble TPeTbeil cTOpoHe 6e3 NMUCbMEHHOro cornacusi paboTHMKA, 3a UCK/KOUYEHMEM Cly4yaes,
KOrja aTo Heo6X04MMO B Lensx NpefynpexaeHns yrposbl XXU3HU U 340p0BbH paboTHUKA UK B
cny4vasx, yCTaHOB/EHHbIX (hefepasibHbIM 3aKOHOM.

3.6. Bce mepbl KOHPMAEHLMaNbHOCTK NpK cbope, 06pPaboTKe N XpaHEHUN MepPCOHaNbHbIX
[aHHbIX COTPYAHWKa PacnpoCTPaHAKTCA KakK Ha OyMmaxHble, TaK W Ha 3/1eKTPOHHbIe
(aBTOMATU3NPOBAHHbIE) HOCUTENN UH(OPMALUN.

3.7. He pgonyckaetca oTBeYaTb Ha BOMPOCLI, CBA3aHHble C Nepejayeil MepcoHanbHOWN
WH(opMauumn no TeneoHy nnu gakcy.

3.8. XpaHeHune nepcoHanbHbIX AaHHbIX AO/MKHO MPOUCXOAUTL B MOPALKE, UCKIHOYAKOLLLEM
UX yTpaTy Uan X HenpaBoOMepHOe UCMONb30BaHMe.

3.9. Mpu NPUHATUM peLLeHuid, 3aTparMBaloLLnX NHTepechbl paboTHMKa, paboTogaTtesb He
MMeeT npaBa OCHOBbIBAaTbCA Ha MepPCOHaNbHbIX  AaHHbIX PaboTHWKA, MOYYEHHbIX
WCKNIOYNTENbHO B pe3y/bTaTe WX aBTOMATU3MPOBAHHOW 06paboTKM WAM  31eKTPOHHOIO
nonyyeHus. PaboTofatenb y4uTbiBaeT NIMYHble KayecTBa paboTHWMKA, ero JOOPOCOBECTHBIN U
3 (eKTUBHBIN TPYA.

4, [ocTyn K NepcoHanbHbIM AaHHbIM

4.1. BHYTpeHHUA gocTyn (4OCTYN BHYTPWU OpraHu3auun).

4.1.1. lMpaBo AocTyna K NepcoHanbHbIM AaHHbIM COTPYLHUKA UMEIOT:

- Avpektop AKOCLU,;

- PYKOBOAMTENN CTPYKTYPHbIX NoApa3jesieHnid no HanpaB/ieHNo LeATeNbHOCTU (AoCTyn
K IMYHBIM JaHHbIM TO/IbKO COTPYAHWKOB CBOEro rnoapasfjeneHuns);

- Mpu nepeBofe W3 OAHOro CTPYKTYPHOro nojpasfeneHnsa B Apyroe, [AocTyn K
NepPCoHaNbHbIM JaHHbIM COTPYAHMUKA MOXET MMETb PYKOBOAUTENb HOBOTO NojpasfefieHuns;

- caM paboOTHMK, HOCUTESb JAaHHBbIX.



- [Opyrue COTPYAHUKW OpraHu3auum npu  BbIMOJHEHUW UMW CBOUX CNY>KeOHbIX
0653aHHOCTEW.

4.1.2. TlepeyeHb UL, WUMeKOWMX [OCTYN K MepCoHanbHbIM [aHHbIM pPaboTHUKOB,
onpegenserca npukasom gupekrtopa HOCLL.

4.2. BHewHuiA goctyn

4.2.1. K uucny maccoBbiX noTpebuTeneid MepcoHabHbIX [aHHbIX BHe OpraHusaluu
MOXXHO OTHECTM roCyAapCTBEHHbIE N HEFOCYLaPCTBEHHbIE (DYHKLMOHANbHbIE CTPYKTYPbI:

- HaNOroBble MHCNEKLMH;

- MpaBoOXpaHUTe/bHbIEe OpraHbl;

- OpraHbl CTaTUCTUKN,

- CTpaxoBble areHTCTBa;

- BOEHKOMaThl;
opraHbl coUManbHOro cTpaxoBaHus;

MEeHCMOHHbIE (DOHAbI;
nogpasfeneHnsa MyHULMnanbHbIX OpraHoB yrpasneHus;

4.2.2. Haf30pHO-KOHTPOJ/IbHbIE OpraHbl UMEKT LOCTYN K MH(pOpMaLun TOMbKO B Cepe
CBOEI KOMMETEHLUNN.

4.2.3. OpraHusauun, B KOTOpble COTPYLHWK MOXET OCYLecTBAATbL MNEPeYnUCNeHns
[OEHEXHbIX CpeAcTB  (CTpaxoBble KOMMAaHWMW, HErocyfapCTBEHHbIE MEeHCUMOHHbIe (OHAbI,
6n1aroTBOpPUTE/IbHbIE OpraHu3auumn, KpeauTHbIe YUpexAeHusa), MOryT MoayuuTb AOCTYN K
NnepcoHanbHbIM JaHHbIM Pab0THMKA TO/bLKO B C/y4Yae ero nMcbMeHHOro paspeLleHus.

4.2.4. Apyrne opraHusaumu.

CsegeHus 0 paboTaloLwem COTPYAHUKE UKW YXKe YBOSIEHHOM MOTYT 6biTb MPefoCTaBeHbl
ApYroi opraHusaLum ToNbKO C MMCbMEHHOrO 3anpoca Ha 611aHKe opraHm3auunn, ¢ nNpuioXeHnem
KOMUN HOTapuanbHO 3aBEPEHHOIO 3asaBeHNsA paboTHNKA.

MepcoHanbHble faHHble COTPYAHMKA MOTYT ObiTb NMpeAoCTaB/eHbl POLCTBEHHUKAM WU
Y/ieHam ero Cemby TOJIbKO C MUCbMEHHOT0 paspeLleHns caMoro CoTpyaHuKa.

B cnyuae passoga 6biBLIas cynpyra (Cynpyr) MMerT npaBo 06paTUTLCA B OpraHusaumnio
C MUCbMEHHbIM 3anpocoM O pa3Mepe 3apaboTHOM nnaTbl COTPyAHMKa 6e3 ero cornacus. (YK
P®).

5. 3awuTa nepcoHasbHbIX JaHHbIX

5.1. Mopg yrpo3oin WA 0NAcHOCTbK YTpaTbl MepPCOHabHbIX [aHHbIX MOHUMaEeTCs
eANHUYHOE WM KOMMJIEKCHOE, peasbHOe WAN MNOTeHUManbHoe, akTUBHOE WIM MNacCuBHOE
NPosiBNEHNE 3/10YMbILLINIEHHbIX BO3MOXHOCTEN BHELWHUX WA BHYTPEHHUX MCTOYHMKOB Yrpo3bl
co3faBatb Heb6naronpuAaTHble COObITUA, OKasblBaTb AecTabunusupyloliee BO3AeWCTBUE Ha
3aWMLLL,aeMY0 H(hopMaLMto.

5.2. PUCK yrpo3bl 1106bIM MHPOPMALMOHHbIM pecypcam CO34al0T CTUXUIHbIE 6efCTBUA,
3KCTpeMasibHble CUTyauuu, TEeppopUCTUYECKME [eNCTBUS, aBapuuM TeXHUYECKUX CpeacTs U
NNHWIA  CcBA3W, [pyrue O0OBEKTMBHble 06CTOATENbCTBA, a TakKXKe 3avHTepecoBaHHble U
He3anHTepecoBaHHbIe B BOSHUKHOBEHUWN YTrpo3bl NLA.

5.3. 3almTa nepcoHanbHbIX AaHHbIX NpPeAcTaBnseT co60l XecTKO pernaMeHTUPOBaHHbIV
M OMHAMWUYECKWU TEXHONIOTMYECKUn npouecc, npefynpexjarolwmnii HapylweHue LOCTYMHOCTH,
LLe/IOCTHOCTUN, LOCTOBEPHOCTU M KOH(UAEHLNANBHOCTU MepCOHabHbIX AAHHBLIX WU, B KOHEYHOM
cyeTe, obecneymBarliMii A0CTAaTOYHO HAAEXHYH 6e30MacHOCTb MHGoOpMaUUnM B npouecce
ynpaB/ieHYeCKOl 1 NPON3BOACTBEHHON AeATENIbHOCTUN KOMMaHWW.

5.4. 3awmTa nepcoHanbHbIX AaHHbIX PabOTHUKA OT HEMPABOMEPHOI0 UX MCMOJb30BaHMNA
nnn yTpaTbl Ao/mKHa ObITb obecneyeHa paboTofaTteneM 3a CYET ero CpeAcTB B MOpsLKe,
YCTaHOBJIEHHOM (PefiepasibHbIM 3aKOHOM.

5.5. «BHyTpeHHAA 3awmTax.

5.5.1. OCHOBHbIM BWHOBHWKOM HeCaHKLMOHWPOBAHHOIO [AOCTyna K MepcoHasbHbIM
[aHHbIM ABMIAETCA, KaK NpaBuio, nepcoHan, paboTaloLWmUin ¢ JOKYMeHTaMu M 6a3amy JaHHbIX.



PernameHTauus focTyna rnepcoHana K KOH(MAEHLMANbHbIM CBefleHUAM, AOKYMeHTaM U 6a3am
JAaHHbIX BXOAWT B YMCNO OCHOBHbIX Hanpas/eHUn OpraHn3auMOHHOW 3aWuTbl MHOpMaLMnM U
npefHasHavyeHa ANA pasrpaHUYeHUs NOSIHOMOYMIA MeXAY PYKOBOAUTENSMU W chneuuanucramu
opraHusayuu.

55.2. Ona ob6ecrnevyeHUM BHYTPEHHEN 3alinTbl MepCOHanbHbIX [faHHbIX PaboTHUKOB
Heob6XxoaMmo cobnoaatb pag Mep:

- OrpaHMyeHne N perfameHTayma coctaBa pabOTHUKOB, (DYHKLMOHaNbHble 0653aHHOCTH
KOTOpbIX TPeBYT KOHDUAEHLMANbHbIX 3HAHWIA;

- CTporoe m3bupatenbHoe M 060CHOBaHHOE pacnpefeneHne LOKYMEHTOB U MH(OpMaLmm
MeXay paboTHMKaMmu;

- payMoHanbHOe pasMelleHne paboymx MecT pabOTHMKOB, NPU KOTOPOM WUCKAKOYanochb
Obl 6€CKOHTPONLHOE NUCNOMb30BaHNe 3aluLLaemMoli NHopMaLmu;

- 3HaHWe paboOTHWKOM TpebOBaHUI HOPMATMBHO - METOANYECKUX [OKYMEHTOB MO
3awmTe NHopMaLm N COXpPaHEHUN TaiHbl;

- Han4me HeoBXOAUMBIX YCNOBUIA B NOMeLLEHUU Ans paboTbl C KOH(PMAEHLMaNbHBIMM
LOKYMeHTamun 1 6a3aMu aHHbIX;

- onpefefieHne W pernameHTayuMa coctaBa paboOTHMKOB, WMMEKLWMX NpaBo [OCTyna
(Bxopa) B nomeLLeHne, B KOTOPOM HaxOAMTCS BbIYMUC/INTENIbHAA TEXHUKE;

- OpraHusauuns nopsaaka yHMUTOXeHUs nHpopMaunn;

- CBOEBPEMEHHOE BbISIBIeHWE HapyllueHUs TpeboBaHWUI paspellnTenbHONn CUCTEMbI
focTyna paboTHMKaMu noapasaeneHuns;

- BOCMUTaTeNnbHas W pasbACHUTENbHas paboTa C COTpPyAHWKaMW MoapasfeneHns no
npefynpexaeHnto  yTpaTbl  LUeHHbIX CBefeHWiA npu paboTe C  KOH(MAEHLMaNbHbIMM
[OKYMEHTaMU;

5.5.3. 3aumTa nepcoHasbHbIX faHHbIX COTPYAHMKA Ha 3NEKTPOHHbBIX HOCUTENSX.

Bce nanku, cogepxalime nepcoHasbHble JaHHble COTPYAHMKA, JO/MKHbI ObITb 3aLLMLLIEHbI
naponiem, KOTOpbI coo6LiaeTCA PYKOBOAMTENtO CAyX6bl ynpaBieHUs MepcoHaoM W
PYKOBOAMUTENIO CNYXXObl MHPOPMALMOHHbLIX TEXHONOT WA

5.6. «BHelHAS 3awWmTar.

5.6.1. Ana 3aWunTbl KOHMUAEHLMaNbHON WH(pOpMaLMM cOo34at0TCsA Le/ieHanpaB/ieHHble
He6aronpusATHblE YCNOBUS W TPYAHOMNPEOLONUMbIE NPEnATCTBUA AN Nuua, NbiTatoLerocs
COBEPLUNTb HECAHKLMOHUPOBAHHbIW JOCTYN W OBflafjeHne nHhopmayumeir. Llenbio n pesynbtaTtom
HeCcaHKLMOHMPOBAHHOIO A0oCTyna K WH(pOPMAaLMOHHbIM pecypcaM MOXET OblTb He TONbKO
OBfafleHne LEeHHbIMU CBEAEHUAMW W WX WUCNOMb30BaHWe, HO W WX BUAOU3MEHEHWE,
YHUYTOXEHWE, BHeCeHMe Bupyca, MNoAMeHa, Qanbcumkayns CofepXaHUs PeKBM3UTOB
OOKYMEHTa 1 ap.

5.6.2. Tlog NOCTOPOHHUM /MLOM TMOHMMaeTCcs Nb6oe AULO, He KMetollee
HenocpeCTBEHHOrO OTHOWeHMA K featenbHoctn AHKOCLU, nocetutenu, paboTHUKK ApPYrux
OpraHu3aLMoHHbIX CTPYKTYp. MOCTOPOHHME LA He AOMXKHbI 3HaTb pacnpefeneHne QYyHKLUNN,
paboyve npoueccbl, TEXHOMOrMK COCTaBNEHUs, O(OPMIEHUs, BeAEHUA W  XpaHeHwus
LOKYMEHTOB, fief1 1 paboymx matepuanos B OTAe/e MepcoHana.

5.6.3. Ana o6ecnevyeHWs BHELWHeN 3alUTbl MNEePCOHaNbHbIX [AaHHbIX COTPYAHWKOB
Heobxo4nMMo cobntogaTb pag Mep:

- NOPALOK Npuema, yuyeTa U KOHTPONA AesTeNbHOCTM NOCeTUTENEi;

- NPOMYCKHOW pexum;

- TeXHMYECKMe cpeAcTBa OXpaHbl, CUTHaNM3aLnu;

- MOPAAOK OXpaHbl TEPPUTOPUN, 3AaHWIA, NOMELLEHUI, TPAHCNOPTHBIX CPEACTB;

- TpeboBaHMA K 3aLimMTe UHopmaLmMm Npy NHTEPBLIOMPOBAHUN U cO6ecef0BaHUSX.

5.7. Bce nuua, cBsA3aHHble C MOAydYeHMEM, 06pabOTKON M 3alWMTON MNepCOHaNbHbIX
JaHHbIX, 00a3aHbl nognucaTb 0653aTefIbCTBO O HepasrnaweHun MnepcoHasbHbIX AaHHbIX
pPaboTHUKOB.

5.8. o BO3MOXHOCTY NepcoHasibHble fAaHHble 06e31MUYnBatTCs.



5.9. Kpome Mep 3awuTbl NepCOHaNbHbIX AaHHbIX, YCTAHOB/IEHHbIX 3aKOHOLATENbCTBOM,
paboTofaTenu, paGOTHWKM W WX MpPeAcTaBUTENM MOTYT BblpabaTbiBaTb COBMECTHbIE Mepbl
3alMTbl NePCOHabHbIX faHHbIX PaGOTHUKOB.

6. MpaBa 1 06513aHHOCTM pPaboTHUKA

6.1. 3akpennieHnme npaB pPaboOTHMKA, PernameHTUPYRLWMUX 3aliuTy ero nepcoHanbHbIX
JlaHHbIX, 06ecrneynBaeT COXPAHHOCTb MOMHOM U TOYHOW MH(OPMALMKA O HEM.

6.2. PabOTHMKM U UX NpeAcTaBUTENN [O/MKHbI OblTb O3HAKOMJIEHbI MOA Pacnucky ¢
LOKYMEHTaMn opraHu3auum, yctaHaBanBatoLWMMKM NOPALOK 06paboTKM NepCcoHaNbHbIX AaHHbIX
paboTHUKOB, a TakXKe 00 MX npaBax M 0643aHHOCTAX B 3TOM 06nacTu.

6.3. B uenax sawuTbl NEPCOHaNbHbIX AaHHbIX, XpaHAWmMxca y paboTtogarens, paboTHUK
MMeeT Npaso:

- TpeboBaTb WCKAOYEHUA UAW UCNPABNEHUSA HEBEPHbIX WAN HEMOMHbIX NepCOHanbHbIX
[aHHbIX.

- Ha CBOGOAHLIA 6ecnnaTHbIN L4OCTYN K CBOMM MepCOHaNibHbIM AaHHbIM, BK/O4Yas npaso
Ha MoslyyeHue KONUn Nt060I 3anncu, cofepxalleil NepcoHasbHble AaHHbIE;

- NepcoHasibHble faHHble OLEHOYHOro Xapakrepa LOMOSHUTbL 3asB/IEeHUEM, BblpaXkatoLum
ero COOGCTBEHHYIO TOYKY 3pEHMS;

- ONpejensiTb CBOUX NpeAcTaBuUTeNel NS 3aWUTbl CBOMX MePCOHabHbIX AaHHbIX;

- Ha COXPaHEeHWe U 3alUTy CBOEW IMYHON N CEMENHOI TailHbI.

6.4. PaboTHMK 0643aH:

- nepejaeaTb paboTofaTentd MM ero NpeacTaBUTEN0  KOMMIEKC [OCTOBEPHbIX,
OOKYMEHTUPOBAHHbLIX MepCOHaNbHbIX [aHHbIX, COCTaB KOTOPbIX YCTaHOBNEH TpyAOBbIM
KofJekcom PO,

- CBOeBpPeMeHHO coobuiaTh paboToaaTento 06 U3MEHEHUN CBOUX NEPCOHabHbIX AaHHbIX

6.5. PabOTHMKK cTaBAT paboTodaTens B U3BECTHOCTb 006 M3MEHEHUU (PaMUIUU, UMEHU,
OTYeCTBa, fAaTbl POXAEHMA, 4YTO MNOJly4YaeT OTpaXeHue B TPYAOBOW KHVKKE Ha OCHOBaHWUW
npeAcTaBfeHHbIX LOKYMEHTOB. lpy Heo6XOAUMOCTU WM3MEHATCA JaHHble 06 06pa3oBaHuUM,
npogeccuu, crneymanbHOCTU, NPUCBOEHMM HOBOIO paspaga v np.

7. OTBETCTBEHHOCTb 3a pas3rnaweHne KOH(pUAEHUMaNbHOW  MHGpopMaLmK,
CBSI3aHHOI C NepcoHaNbHbIMU AaHHbIMU

7.1. MMepcoHanbHass OTBETCTBEHHOCTb - OMHO W3 rNaBHbIX TPe6OBaHMI K OpraHusauumu
(hYHKLMOHMPOBAHMA CUCTEMbI 3aLLUTbl NEPCOHANbHOW MHMOPMaLUM 1 0bsa3aTenbHOe YcnoBue
ob6ecrnevyeHnss saPHEKTUBHOCTU 3TON CUCTEMBI.

7.2. KOpugnyeckue n (usnyeckre nuua, B COOTBETCTBMM CO CBOMMM TMOSIHOMOYUSAMMU
Bfajerowine uHpopmaumeid 0 rpaxpgaHax, mnojsyvawouime u  UCNONb3ylowme ee, HecyT
OTBETCTBEHHOCTb B COOTBETCTBUW C 3aKOHOAATeNbCTBOM Poccuiickoii defepaLlmm 3a HapyLUeHne
peXxnmMa 3awmTbl, 06paboTKM 1M NopsAgKa MCNONb30BaHUA 3TON MHOpMaLUn.

7.3. PykoBoauTenb, paspelwlalouinii A0CTyn COTPYAHUKA K KOH(MUAEHUMaNTbHOMY
LOKYMEHTY, HeCeT NepcoHaslbHY0 OTBETCTBEHHOCTb 3a [JaHHOe pa3peLueHue.

7.4. KaxabliAi COTPYAHUK OpraHusauumn, nonydvawowmii gns pabotbl KOHMOUAEHUMANbHbI
OOKYMEHT,  HeceT  efVHO/IMYHYH  OTBETCTBEHHOCTb 3@ COXPAHHOCTb  HOCUTENd U
KOH(hMAEHUMAaNbHOCTL MHOpMaLUmu.

7.5. JInya, BMHOBHbIE B HapyLIEHUN HOPM, PErynupyrolmnx nosiyyeHue, obpaboTky u
3aWnTy NepcoHanbHbIX fAaHHbIX pPaboTHUKA, HEecyT AUCUMNANHAPHYI0, aAMUHUCTPATUBHYIO,
rpaXkfaHCKO-NpaBoBY0 WAW YTOMOBHYK OTBETCTBEHHOCTb B COOTBETCTBMU C (pefepanbHbIMU
3aKOHaMMu.

7.5.1. 3a HEUCMONHEHME WM HeHafnexailee WMCNonHeHWe pPaboTHUKOM MO €ero BUHe
BO3/I0XKEHHbIX Ha HEro 06s3aHHOCTE MO CO6MOAEHMIO YCTAHOB/IEHHOrO Mopsfka paboTbl €O



CBefleHnAMHM KOH(MAeHUManbHOro  xapakrtepa  paboTogartesb BMpase NMPUMeHATb
npefycMoTpeHHble TpyaoBbiM KogeKCOM ANCLMMINHAPHbLIE B3bICKaHUA.

7.5.2. lO/KHOCTHbIE Nnua, B 00653aHHOCTb KOTOPbIX BXOAUT BefeHWe MepCoHaNbHbIX
[OAHHBIX COTPYyAHMKa, 0643aHbl 06ecneuynTb KaAOMY BO3MOXHOCTb O3HAaKOM/EHUA C
JOKYMeHTaMu 1M Matepuanamu, HemocpeAcTBEHHO 3aTparnsBaloLWwmMMy ero npasa U cBo60Abl, ecnu
MHOEe He MpeaycMOTPeHO 3aKOHOM. HernpaBOMepHbI OTKa3 B NpefoCTaBNeHUM CO6GpaHHbIX B
YCTaHOB/IEHHOM MOpPAAKE [OKYMEHTOB, /M60 HECBOEBPEMEHHOe [MpeAoCTaBNeHne TaKuUx
JOKYMEHTOB WAW  WHOW MH(pOpMauuu B CAyyasX, MpefayCcCMOTPeHHbIX 3akKOHOM, Jinbo
NnpeaocTaB/ieHNe HEMOMHOW WU 3aBefOMO JIOXKHOM WHG(OPMaLUM - BNeYeT HaNoXeHWe Ha
OOKHOCTHBIX UL, aAMUHUCTPATUBHOIO wWTpaa B pasmepe, onpegensemom Kopgekcom 06
aAMUHUCTPATUBHBIX NPaBOHAPYLLEHNAX.

7.5.3. B cootBetctBUN C [paxpgaHckum Kofekcom nuvua, He3aKOHHbIMW MeTojamu
NoNy4YmBlINE WH(POPMALMIO, COCTABAAKOLWYK CNYXeO0HYK TaliHy, 0053aHbl BO3MECTUTb
NMPUUYNHEHHbIE YObITKW, NPUYEM TakKas >Xe 0653aHHOCTb BO3/1araeTca U Ha paboTHUKOB.

7.5.4. YronoBHasi OTBETCTBEHHOCTb 3a HapyleHUe HEeNnPUKOCHOBEHHOCTM YacTHOM
XXU3HW (B TOM YMcC/ie He3aKOHHOEe cobupaHue uam pacnpocTpaHeHue CBefleHUiA 0 YaCTHOW XWU3HU
nnua, COCTaB/AILLIErO ero JIMYHY WNN CeMeiHyto TallHy, 6e3 ero cornacus), HenpaBoOMepHbIii
[JOCTYN K OXpaHAemoi 3aKOHOM KOMMbHOTEPHOW WH(OpMaLMM, HenpaBOMEepHbIA OTKa3 B
npeaocTaB/ieHNn COBpaHHbIX B YCTaHOB/IEHHOM MNOPsAAKe LOKYMEHTOB W CBEAEHWIA (ecnm 3tu
LefAHVA NMPUUYUHWUAN Bpef npaBaMm W 3aKOHHbIM WHTepecam rpakjaH), COBEpLUEeHHble NINLOM C
MCMOJIb30BAHMEM CBOEro C/y>KeBHOro MoMOXeHUs HakasbiBaeTcs wTpadom, Mb0 NiMweHnem
npaBa 3aHWMaTb OMNpefeneHHble LO/MKHOCTU WAU 3aHUMaTbCA OnpefeNeHHOW AeATeNbHOCTbH,
nnbo apecToM B COOTBETCTBUMN C YK P,

7.6. HenpaBoMepHOCTb AeATeIbHOCTU OPraHoOB rocyapCTBEHHOW BNacTu WM opraHusayuii
no c6opy M MCMNOJSIb30BAHUIO MEPCOHaNbHbLIX AaHHbIX MOXET OblTb YCTaHOB/EHA B CyAeOHOM
nopsagke.



